
 

October 24, 2016 

Dear Atonement Preschool Parents,  

Thank you for choosing Atonement Christian Preschool for your child’s early childhood education.  We 

appreciate our families and all they do to support our program within the walls of our building and out 

in the community.  One way many of you help us is by volunteering in the classroom.   From playing 

games to helping with parties to chaperoning field trips, you are a big help to our teachers and students.  

With that said, Atonement strives to provide the safest environment for our students and staff.  So 

moving forward, we will require parent volunteers to have background checks on file in the preschool 

office.   

The two necessary background checks for volunteers are free.  FBI Fingerprinting is only necessary for 

anyone who has lived out of the state of Pennsylvania in the last 10 years.  Here are the steps for 

obtaining clearances:   

1. Complete and provide us with a copy of your Child Abuse History Clearance (create an account 

at https://www.compass.state.pa.us/CWIS).   Note that you will need to put in all the addresses 

and with whom you’ve lived since 1975, so this can be a little time consuming.  You may want to 

keep track of your sign on information for future checks so you won’t have to type in all of that 

information again.    

2. Complete and provide us with a copy of your Pennsylvania State Police Record Check 

(https://epatch.state.pa.us/Home.jsp).  

3. View Recognizing Child Abuse, a free three-hour online course from the University of Pittsburgh 

School of Social Work (www.reportabusepa.pitt.edu).  This one is not required by law but is a 

best practice we will observe as well.  

4. Only if you have lived outside of Pennsylvania within the last 10 years:  complete and provide us 

with a copy of a Federal Bureau of Investigation (FBI) Criminal Background Check.  You may sign 

up for this yourself by going to www.cogentid.com, clicking Pennsylvania  Pennsylvania 

Department of Human Services  Register Online.  Note that it will charge $27 via credit card. 

Once signed up, you will need to print the receipt and take it to a fingerprinting location (Mail N 

Ship 4 U, 96 Commerce Drive, Wyomissing, PA 19610 is probably the closest – view store hours 

or alternate locations on the Cogent ID website).   

 

If you have already completed these checks within the last 36 months for another purpose (say, 

volunteering in schools or with Scouts), you may simply provide us with a copy of those reports.  All 

background checks for volunteers must be updated every five years.   

https://epatch.state.us/Home.jsp
http://www.reportabusepa.pitt.edu/
http://www.cogentid.com/


This law expands the definition of who is a mandatory reporter, including all pastors and associates in 

ministry, paid church employees who work with children, and all volunteers over age 18 who work with 

children in activities and programs.  Put simply, if you are filling out the background checks you are now 

considered a mandatory reporter.  This is why watching the video mentioned above is so important – it 

will help you understand what it means to be a mandatory reporter and what to look for.   

 

Mandatory reporters are those who, when they have reasonable suspicion of child abuse, are required 

to call the state ChildLine.  The new law puts the burden on each mandatory reporter to notify state 

authorities.  They are required to follow up with a written report.  Willful failure is punishable by law.  

Reports may be made electronically at http://www.compass.state.pa.us/cwis/public/home or by calling 

1-800-932-0313.  If a report is made by telephone, the reporter must file an electronic or written report 

within 48 hours of making the oral report.  It is also important that you let me know what you’ve 

reported so that we can take appropriate action as a preschool and church in the meantime.   

 

Should you have any questions or run into any difficulties, please contact me.  These records will be kept 

in my office and will be available only to you and the proper authorities.  If the time arises that you 

would need to renew your clearances, I will do my best to notify you but also appreciate your efforts to 

track your own records.   

 

I know this is a lot to both ask and absorb.  Thanks so much for your dedication to the welfare of our 

preschool children.   

 

Sincerely,  

 

 

 

Jen Dauber 

Preschool Director 

 

 

 

 

 

CC: Pastor Greg Stoddard and Pastor Julie Recher 

http://www.compass.state.pa.us/cwis/public/home

